03 — Purchase Invoices
PRV ?7?7?77

Purchase Invoices Edit

Issue date Due date Reference
7/10/2026 Net v 20 days Automatic

Supplier
Description

# Account Description Qty Unit price Total Tax Code Tax Amount  Total

1 5010 - Purchases M EUR 0 EUR VAT 19% v 0 0 EUR

» Add line
Column — Line number
Column — Description
Column — Discount
Freight-in
Amounts are tax inclusive
Custom theme

Smooth Gray = v

Hide — Balance due
Show tax amount column
Also acts as goods receipt

Footers

Image

Choose File  No file chosen

Create & add another

H evétnta Purchase Invoices xpnaolpomnotle{(tat yla Tnv Kataxwpenon Kot dlaxeipton Twv
TIHoAoyi{wv mov AapBdavel n emxei{pnon amnd TouvC MPOKNOELTEG TNG.

H owoth kataxwpenon Twv Purchase Invoices elval onuavTikyg yla:

e TNV MAPAKOAODONON TWV LIIOXPEWTEWY TIPOC MPOUNBEVTEC,


https://help.aseven.eu/uploads/images/gallery/2026-10/new-company-2026-purchase-invoice-edit-1.png

e TNV KATAYPAPH TWV €EGBWV,

e TNV KATQYPAQPH TOL KOGTOLG AYOPWV,

e TOV OWOTO LTIOAOYLOUS Tou DA ELopowVy,

e TNV MAPAKOAOVONGN TWY MANPWHWVY,

e TN OWOTA NMapovco{aon TWY OLKOVOULKWY KATACTATEWV.

1. 27?27°°?7?7°°?7?7°?7 2?7?77 Purchase
Invoice

Ané Tto aploTEPO PEVOD ETUAEYOLE:

Purchase Invoices

KOl OTN CUVEXELQ:

New Purchase Invoice

EpeaviCetal n gdpua KaTtaxwpenong véou TLuoAoyiov ayopdc.

H Sladikaoia mpénel va akoAovBel(tal kB opd Tov n enxeipnon AauBavel TIpoAdyLo amnd
npoundevTh.

2. Issue Date — ?77?7?2777?777
P70007070707?077°

To Issue date sival n nuepounvia ékdoong Touv TIHoAoyiov amnd Tov mMPounBeLTH.
210 mopddetypa:
07/10/2026

H nuepounvia mpémnel va cuPQWVEL He TO MpaypaTkS supplier invoice.

P00

Edv o mpounBeuTtric ekdWOEL TIHOASYLO:



Invoice Date: 07/10/2026
KA TOUXWPOUUE:

Issue date —» 07/10/2026

a4 A Aev ypnolpomnololue avbaipeta TNV NUEPopnvia KaTtd TNV onola KATaXWwPEOVUE
TO TIHoAdYLo oto LedgerX.

H nuepounvia tou invoice unopel va ennpedoet:
e TN AoyloTtikr mepiodo,
e TNV Mep(odo PIIA,

e TLC UTIOXPEWTELG TIPOC TOV MPOUNBeLTH,
e TQ reports.

3. Due Date — ?7?777?777?7?7
P70P070907?7?

To Due date kaBop(Cel noOTE MpémeL va MANPWOE( 0 mMpounBeLTHG.
210 nmopddetypa eppaviCeTal:
Net 20 days

AuTO onuaivel 6tL 0 mpounBevTAC MapéxeL MioTwaon 20 NHEPWV.

PPP00000707?
Invoice date:
07/10/2026

Payment terms:

Net 20

To ogbotnua vroAoyiCel TNV avtioTolyn nuepounvia ARENG.



P00 P00V 27077

Due on receipt
Net 7

Net 15

Net 30

Net 60

Net 90

MpémneL va XpnNOLUOTOLE(TAL O TIPAYUATIKOC Op0C MANPWHUNAG TIOL avaypAeeTal oTo supplier invoice A
EXEL OLPEWYNOE( e TOV TIPOUNBELTH.

4. Reference — ?7?7?7?7?777

To Reference ypnoiuonote{tatl yia tTnv avagopd rj apidunaon tov supplier invoice.
H emAoyn:
Automatic

propel va xpnodonote{tatl yta TN autopatn dnuovpyla TG E0WTEPLKAG ava@opAdG COUPWYA PE
Tn p0BULON Tou LedgerX.

E{vat onuavtiké va datnpeital cowoth aplBunon kat traceability Twv purchase invoices.

5. Supplier — 2?2?2?2?2222227?

21o nedio Supplier emA£yovue Tov mpounBeLTH and Tov onolo AdBaue TO TLUOADYLO.
210 MopAdeLypa:

001 - EAC

dnAadn:

Electricity Authority of Cyprus

P00 P70 20070707°0707°77

BeBalwBelte 6TL 0 MPpopnOeLTAC €xEL CWOTA oToLyela:



e Enwvoplia

e Ale0BuvVON

VAT Number

Registration details, émov epapudleTal
Email

Payment details, émov anattodvtal

44 EQv o mpopnBeuTAC HEV LTIAPXEL, BNULOLPYAOTE MPWTA TNV KAPTEAX TOL
supplier.

6. Quote Number — ?7???2?7?
PP°0°070727?777

To Quote number unopel va xpnowuomnotnBel yia tov aptbud tng npoo@opdc rj quotation mov
oxetileTal ye TNV ayopd.

Mo nopddetyua:

Quotation No: Q-2026-105

Elvat dlaitepa xpriowpo 6tav n ayopd npaypatonotidnke B&oel mponyovuevNG MPooeopdag.

To nedio elval mpoatpeTiko.

7. Order Number — 2?7?7777
PPV ?7?77?7

To Order number ypnoipomnote(tat yla tov apbud noapayyeAiag (Purchase Order / PO).
MNopddelypa:
PO-2026-0158

Edv undpyxet purchase order, kaAd elval va kKataywpeltal WoTe va bmdpxel cOVOeoN PETAED:



Purchase Order - Supplier Invoice -» Payment

AuTO BEATIWVEL ONUaVTLKA To audit trail.

8. Description — ??7?7?7?7?7?77?

To nedio Description pnopsl va xpnowuomnown®el yla pia yevikn neptypa@n tov supplier invoice.

Nopadelypata:

44 Electricity charges for September 2026
44 Office supplies purchased in October 2026

44 Professional services

H avaAuTikA neptypaer pnopel eniong va kataxwpndel otn ypauuri Tou invoice.

9. Account — ?77?27?2777?2777?7
s

To Account sival éva and Ta onuavtikdTepa nedia Tov Purchase Invoice.
ESW emA€yovpue Tov Aoyaplaoud otov onoio Ba kataxwpndel n ayopd r To £€€060.
210 mapddetypa €xeL emAeyel:

6110 — Electricity



AuTé onualvel 6TL N OLYKEKPLPEVN ayopd/damdvn Ba Kataxwpenbel oTtov Aoyaplacud:

Electricity Expense

PPV 0000007070707

e Electricity

e Water

e Telephone

e Internet

e Rent

e Insurance

e Office Expenses
e Motor Expenses
e Advertising

e Professional Fees
e Audit Fees

e Accounting Fees
e Repairs & Maintenance
e Purchases

e Inventory

e Fixed Assets

10. Description — ?7???7?7?7?7?7
P0?7?7°7?7?

TN ypouun tTov Purchase Invoice kataywpeltal n oLYKeEKPLUEVN vrtnpeoia A poidv.
???7?7?7?7?7?7?7? EAC
44 Electricity charges — September 2026

P707?7?°°7?7°77?7 Internet



Internet services — October 2026

22222222277 Office Supplies

44 Office stationery

H neplypagn npémnet va eival apkeTd oaprg Wote va elval KatavonTtd TL ayopdoTNKE Kal ylaTi.

11. Qty — ?27°?27?77?777

To Qty sival n nogétnTa.
Nopadelypata:

1 invoice -» 1

10 units » 10

5 hours -» 5

12 monthly subscriptions —» 12

MNa pla eviaia vnnpeoia pnopel va xpnotpomnonOel:

Qty =1

12. Unit Price — 27?7 ?7?77?7?7?7?

P??7?7?7?7°7?77?7
Qty:

10

Unit Price:

€50



Total:

€500

13. Total — ??27??7?7? 27?77?77

To Total vnoAoyiCetal pe Baon:

44 Quantity x Unit Price

MNoapddelypa:
10 x €50 = €500

To c0oTNUA MPAYUATOTOLEl TOV OYXETIKO UTIOAOYLOUO.

14. Tax Code — 2?7?2777 77?7

O Tax Code kaBopileL TN PopoAoyLKA HeTaXE(pLOn TNG ayopdcC.
210 Mopddetypa eppavifeTal:
VAT 19%

O owoTtoég VAT code mpémeL va EMAEYETAL CUUPWVO PE TO OLYKEKPLUEVO supplier invoice kat TN
@OPOAOYLKH @OON TNG CLVOAAQYNAG.

P07
Mmopel va vridpyouv:

e VAT 19%

e VAT 5%

VAT 0%

Exempt

Out of Scope

EU acquisition codes
Reverse Charge codes



A Agv mpénel va emAéyeTal VAT 19% pnyxavika. O VAT code npénel va
QVTOVAKAG TNV MTPAYUATIKA QOPOAOYLKH HETAXE(PLON TNC GUVAAAQYAG.

15. Tax Amount — 27?7?77 7?77

To Tax Amount gugavi(Cel Tov OIA mov vnoAoy(leTal 0TN CLYKEKPLUEVN YPOUMH.

P0P00?7°°07?7
Net amount:

€1,000

VAT 19%:

€190

Total:

€1,190

To ogbotnua vroAoyiCet To VAT cOpewva pe Tov emAeyuévo Tax Code.

16. Add Line — ?7??7?7?77?7
P7070070707

Edv to supplier invoice neptAapBavel neploodtepa and Eva €€o0da ) MPoldvTa, XPNOLUOTOLO0E:

Add line

P0°907?70707?°7?777
‘Eva supplier invoice unopel va neptAauBAavet:

Description Account Amount



Office stationery Office Expenses €100
Printer toner Office Expenses €150

Delivery Freight-in €20

KdBe dLapopeTik AoyloTik katnyopla pnopel va kataxwpenbel o EexwpLloth YPAUUA.

17. Column — Line Number

H emAoyr) Column — Line number sugaviCel Tov aplbud kK&Oe ypapUAC.
Mo nopddetypa:

1 — Electricity

2 — Maintenance

3 — Other services

Elval dlaitepa xprioluo o€ invoices e TOAAEG YPOAUMEG.

18. Column — Description

H emAoyr) Column — Description sugaviel Tnv neptypa@r Twv MPoidVTWY f LINPECLWY GTO
TEALKS Purchase Invoice.

ZUVLIOTATOL VA TTUPAPEVEL EVEPYOTIOLNMEYN.

19. Column — Discount

H emAoyr) Column — Discount ypnoipomnole{tatl 6tav o supplier mapéxeL EKMTWON.

PP?7?7?70707°7?7
Apxkn a&la:

€1,000



Discount:
10%

Net:
€900

O ®IMA vnoAoy{CeTal cOUPWVA UE TN CWOTH opoAoyLkr Bdon.

20. Freight-in

H emAoyn Freight-in agopd €€06a HeTAQOPAC/HETAPOPLKA TIOL OXETICOVTAL UE TNV AYOPd ayaBwv.

MNa napddetyua:

44 Goods purchased: €2,000
Freight: €100

AvAaAoya e TN AOYLOTIKA TOALTIKA TNG enxe{pnong Kot Tn @Uon TNG oLvaAAaync, Ta freight-in
costs pnopel va avtipeTwnifovTtatl WG HEPOG TOL KOGTOLG AYOPAC/amoBEuaTOC N COUPWYVA UE TNV
KXTAAANAN AOYLOTLKH TOALTLKH.

44 A Agv IPETEL VA XPNOLUOTIOLE{TAL ATIAWG WG YEVIKOG AOYOAPLAOUOC ETAPOPLKWV
Xwp(c va €xeL kaBoplotel N ocwaoTH AoyLloTiky peTayelpLon.

21. Amounts are Tax Inclusive

H emAoyn:
Amounts are tax inclusive

KaBopi(CeL €dv oL TLHEC TTOL elodyovTal MeEPLAaUBA&vouY REN GIMA.

?7?7?7?7? Tax Inclusive



Edv:

Net = €1,000
Ka:

VAT = 19%
ToTE:!

VAT = €190

Total = €1,190

?? Tax Inclusive

Edv to supplier invoice avaypdget:

Total including VAT = €1,190

Kal evepyotmolnBel N cLyKEKPLUEVN €TILAOYH, TO c0oTNUa unopel va utoAoyloEL:
Net = €1,000

VAT = €190

44 XpNOLWOTOLAOTE TN pUOULON COUPWVA HE TO MWCE EP@avifovTal Ta MOod 0TO
nmpayuaTikd supplier invoice.

22. Custom Theme

To Custom theme agopd tnv eupdvion tTov Purchase Invoice.
210 mapddetypa €xeL emAeyel:
Smooth Gray

To theme ag@opd To design Tov MAPACTATLKOO KAl OYL TN AOYLOTLKA TOL KaTAXWPENON.



23. Hide — Balance Due

H emAoyn:
Hide — Balance due

KpOBeL TO OGS TOL LTIOAOITIOU IOV TMAPAUEVEL OQELAOUEVO TIPOC TOV MPOUNBeLTH ATO TO TEALKO
document.

To balance due gival WBlaitepa xpriolo yla Tnv napakoAoddnon:

44 Nooa xpApata eEakoAovOei va opeilel n emixeipnon otov supplier.

24. Show Tax Amount Column

H emAoyn:
Show tax amount column
en@aviCel EexwploTh oTAAN Yo Tov OIA.

Mo nopddetyua:

Description Net VAT Total

Electricity €1,000 €190 €1,190

ZovioTtdTal va xpnowuonote{tat 6tav o GIA mpénel va ELPaviCETAL AVAAVTIKA.

25. Also Acts as Goods Receipt

H emAoyn:
Also acts as goods receipt

propel va xpnaotuonolnBel 6tav to Purchase Invoice Asttovpyel TauTOXPOVA WC MOPACTATLKO
nopaAaBic ayabwv, émov avtd elval KatdAAnAo ya tn dadikaoia tng enxelpnong.



E{val meploodtepo oxeTIKO UE emixeLprioelg mov ayopdlouv Kat draxelpiCovtal physical goods /
inventory.

MNa anAéc vnnpeoiec oLVABWC Bev YpeldleTal.

26. Footers

To Footers xpnotluonole{tal yla TANPOoQPopieC 0TO KATW HEPOC TOU MAPACTATIKOD.

MmopoOv va meptAapBavouv:

Payment terms

Supplier information
Internal notes

Other relevant information

2. ?27?°?7?7?°7?7?7?7? — Electricity
Invoice

Ac vroB€oovpe 6TL N eTtatpeia AapBavel invoice and tnv EAC:

Supplier: EAC

Invoice Date: 07/10/2026
Payment Terms: Net 20
Net: €1,000

VAT 19%: €190

Total: €1,190

H kataxwpnon pnopel va sivat:

Supplier

001 — EAC

Account

6110 — Electricity



Description

Electricity charges — September 2026

Quantity

1

Unit Price

€1,000

VAT

VAT 19%

Total

€1,190

28. ?2707072707070707 707070707077

Mo 1o nopamndvw napddetyua, N Baolk) AOYLOTLKA AOYLKNA €lvadl:

Account Debit Credit
Electricity Expense €1,000 —
Input VAT €190 —
Accounts Payable / Supplier — €1,190

Apa:

e avEdveTal to Electricity Expense,
e avayvwpiletal o oxeTIkOC Input VAT,
e aLEGVETOL N LTIOXPEWON TIPOG Tov Supplier.



29. 22 7272772772222 7777
2222222227 222 Supplier;

Otav e€opAnbel To invoice:

Debit: Supplier / Accounts Payable
Credit: Bank

Mo nopddetypa:

€1,190

H mAnpwpA HELWVEL TNV LTTOXPEWON TPOC Tov supplier kat pewwveL To bank balance.

44 H mTAnpwpn 8gv dnuiovpyei véo expense. To expense €xeL 1dn avayvwploTel
6tav Kataxwpriénke to Purchase Invoice.

30. Purchase Invoice vs Bank
Payment

E{vat onuavtiké va EexwpiCovue:

Purchase Invoice

Anplovpyel:

Expense / Asset + VAT + Supplier Liability

Payment

MelwveL:

Supplier Liability + Bank



MNoapddelypa:
Purchase Invoice

€1,190 payable

Supplier Liability

€1,190

Bank Payment

€1,190

Supplier Balance

€0

31, ?2?7?7° 7?7 ?????7?7?77? —
Checklist

Mpwv oAokAnpwaoeTe to Purchase Invoice, eAEyETe:

e [1ZwoTdéc supplier

e [JXwoTtn invoice date

e [1Zwotd due date

e [1ZwoTé invoice/reference number
e [1Zwotd quote number, €dv vndpyxet
e [1Zwoté order number, €dv vndpyxet
e [JXwotd account

e [1Zwotr neprypagn

e [1ZwotA mooétnTal

e [1>woth T



e [1Zwotd VAT code

e [1Zwotd VAT amount

e [1ZwoT6 total

e [JZwoTA ékmtwon, edv vndpyet
e [1ZwoTé currency

e [1Zwoté payment term

32. 27 0707070707077 07070707077
270707 277

O ®MNA ayopwv unopsi va ennpedoel dueca tn VAT return tng emnyeipnong.
Enopévwg, mpv oAokAnpwOel éva Purchase Invoice, mpénel va eAEyyeTal:
Supplier » Nature of purchase —» VAT treatment —» VAT Code
ElWOkd yua:

e ayopéc and Kompo,

e ayopéc amnd EE,

e aYOpPEGC and TP(TEC XWPEC,

e services from EU,

e reverse charge transactions,

e zero-rated transactions,

e exempt transactions.

O AavBaopévog VAT code pmnopel va 0dnyrosl oe AavOaopévn aneltkovion tTov ®MA.

33. 2727077 2707077070777

? 1. ?77?7 supplier invoice ?? ?27??°?7?7?7?7?7?7?7?7?

Mnv ag@rivete supplier invoices eKTOG AOyLOTLKOD CUOTAUATOG.

? 2. ?77?7?7?7°7?7?7?7 ?7? supplier invoice number



To invoice/reference number npénet va eival traceable.

ATIOQUYETE YEVIKEG TIEPLYPAPEC OTIWG:

‘ 44 EXxpense

MPEOTUACTE:

‘ 44 Electricity charges September 2026

Otav nAnpwOel, mpénetl va cuvdeBel cwoTtd pe Tov supplier.

34. ?2707970°0°0707070 0070707070777

H Sladikaoia eivat:
Purchase Invoices

l

New Purchase Invoice
d

Issue Date

l

Due Date



Reference

Supplier

Quote / Order Number
Description

Account

Description / Qty / Unit Price
VAT Code

‘EAeyxoc VAT

‘EAeyyoc Total

Save / Create

? 277777 2777



Purchase Invoice = TIL ayopdoape Kal TOCA OQPEIAOVHUE TTOV
mpounOsvTA.

44 Payment = néTe KalL ané MooV TPAMEIKO/TAUELAKO AOYAPLACHO
eE0OQPANCANE TOV IPOUNOEVLTA.

44 VAT Code = MKWG AVTIHETWTIICETAL POPOAOYIKA N CLYKEKPLHEVN ayopd.

H owotr Katayxwpnon Twv Purchase Invoices eEaapaAilel 6Tt Ta Expenses, Accounts Payable,
Input VAT kat Profit & Loss noapovoldfovtal cwotd oto LedgerX Kot OTL Ol HETAYEVEDTEPEC
TMANPWHEC KOL CUUPWVIEG E TOLG TIPOUNOEVLTEG PUMoPOLY va yYivouv pe akpiBeLa.
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