04B — Customers | 2?7?7777

Customers

New Customer > Ad u Search Search

Code Status Name Control account Sales Invoices Accounts receivable
Edit View 001 m Customer Accounts receivable 1 € 6,172.00

€6,172.00

Form Defaults Edit columns ~ » Batch Operations ~ Copy to clipboard

H evétnTta Customers ypnoluomnole{tal yla Tnv mAfpn dlaxelplon Twv MEAATWY TNG Nxeipnong
KL TNV MOPAKOAOVONON TWY MWARCEWY, TIHOAOYIWVY Kal ELIOTIPAKTEWY LDTTOAOITIWY.

And tn ovyKeEKPLUEVN 006vN UmopolUE va HO0UE CUYKEVTPWTLKA:

e TIOLOL £{vOL OL TEAATEG,

e TOV POVadIKS KwdLKS Toug,

e TNV KATACTAON TOL AOYQPLAOUOL TOUG,

e TOV Aoyaplaoud eAEyxov,

e téoa Sales Invoices €xouvv €kd0O«(,

e IOCQ XPAMATA HOC OPE(AOLY,

e KOL OTN OLVEXELA VO avo(EoLE TNV TIAAPN KapTEAQX KABE EAATN.

H evétnta Customers cival emopévwe to Baaolkd onueio mapakoAolONoNG Twv Accounts
Receivable tn¢ emyelpnong.


https://help.aseven.eu/uploads/images/gallery/2026-10/new-company-2026-customers.png

1. 2727272707077 27777 Customers

Ané Tto aploTEPS PHEVOD ETMAEYOLE:

Customers

Epgeavietal n Alota pe 6A0UG TOLG KATAXWPNHUEVOUG TIEAGTEG.
210 nmapddeLtyua vdpyeL:

001 — Customer

ME KaTdoTaon:

(11 Unpaid

KalL:

Accounts receivable: €6,172.00

2. New Customer —
PPV D7 V7?77?77

270 €ndvw PEPOC TNG 006vNC LAPXEL TO KOLUML:
New Customer
Xpnowuomote{tat yia tTn dnuiovpyla vEag KapTEAQG TTEAGTN.

Néoc customer dnuiovpyeitat édtav n emyelpnon MPOKELTAL VA EKOWOEL TIHOASYLA 1 va
TPAY A TOTOLAOEL CUVOAAAYECG UE VEO TEAGTN.

P07 0070070707000 07?07 9707?07?77
EAEYETE MPWTA OTL O CLUYKEKPLUEVOC TTEAATNG BEV bTTAPYXEL RSN 0TO clOTNUA.

AuTo anotpémnel Tn dnuovpyia duplicate customer accounts.



3. Customer Code — ?7??7??77?
P77

H otiAn:

Code

EMPaVICeL TOV HOVOOLKO KWOLKS ToL TEAATN.
210 MopAdeLypa:

001

O KWOLKAC xpnatpomnoteltal ylia e0KOAN avayvwplon Kat avalATtnon Tov meAdTN.

DDPPDVVIV?7?

Code Customer
001 ABC Ltd
002 XYZ Ltd
003 John Smith

KdBe meAdTNG Mpémel va £XEL HOVASLKO KWOLKO.

4. Status — 2772777270707 07070777

H otiAn:

Status

delyvel TNV KatdoTaon TOL AOYAPLOCHOD TOL TEAGTN.
210 napddetyua eppaviCetal:

(1] Unpaid

AuTO belyvel OTL LTTAPYEL MOCHO TIOL TIAPAUEVEL AVEESOPANTO.



H katdotaon npénet va e€stdletal padll ye to:
Accounts receivable

KOl TLG ETEPOLE CUVAAAQYEC TOL TIEAGTN.

5. Name — 77?7?77 277777

H otAn:

Name

enaviCel To dvoua tov customer.
210 mapddeLyua:

Customer

Ma eTalplkd MEAATN MIPETEL VA XPNOLUOTOLE(TAL N OWOTH enionun enwvupia.

DDV PVDVIV7?

ABC CONSULTING LTD
Kal OXL aMAWG:
ABC

6tav n enionun enwvopia eival dlapopeTLKA.

6. Control Account —
PPV 7?7?7777

H oTtAAN:
Control account

0TOo MapPAdeLypa ep@aviCel:



Accounts receivable

AuTO onpaivel 6TL OL AMALTACELG AT TOV OLUYKEKPLUMEVO TTEAGTN MapaKoAovBolvTal PETW TOL
Aoyaplaouol Accounts Receivable.

[, 7 2727277 ?7? Accounts
Recelvable:

Ta Accounts Receivable (AR) sival Ta xpApaTa MOV O@EIAOLY OL TTEAATEG OTNV EMLXEipPNON.
MNa napddetyua:

H etalpeia ekd(deL TIHOASYLO:

Net: €5,000

VAT 19%: €950

Total: €5,950

Edv o meAdTNG Hev £xel MANPWOEL, N emyelpnon €xeL:

44 Accounts Receivable = €5,950

AnAadn €xeL anaitnon €5.950 and Tov meAATN.

8. Sales Invoices — ??7?7?7?7?77?7
PP??7?777

H oTtAAN:
Sales Invoices
delyvel Tov aplBud Twv Sales Invoices mov oxeT{CovTal UE TOV OLYKEKPLUEVO customer.

210 mapddetyua eppaviCetal:



1
AuTO onpaivel 6TL vidpyxel éva Sales Invoice KATAXWPENUEVO VLA TOV OLUYKEKPLUEVO TTEAGTN.

O aplBp6C avTdg mapéyxel yla ypriyopn elkéva tng dpaoctnpldtnTag Tou customer.

O. Accounts Recelvable —
PPV P77

H otAn:

Accounts receivable

elval pla amnd TG onuavTikéTEPEG MANPOoPopiec TNG 006dvNC.
210 mapddeLyua:

€6,172.00

AuTé onuaivel 6T, cOHPWYVA HE TIC KaTaxwprioelg Tou LedgerX, o meA&TNG €xeL aveEdPANTO
vndAoLmo:

44€6,172.00

10, 27070707°27270°0707 7070707077
P700P07070707?7

‘Eotw 6TL ekb(dovpue Sales Invoice:
Net: €5,000

VAT 19%: €950

Total: €5,950

To TIHOASYLO aLEGVEL:



Accounts Receivable - €5,950
Kal avayvwp(Cet:

Sales Revenue - €5,000

KaL:

VAT Liability » €950

11, 272 27070°0707072707 070707
7070707072707 72 270707070707,

OTav 0 meAdTNG MANPWOEL:

€5,950

N MAnpwur HEWWVEL To Accounts Receivable.
H Aoylotikn Aoyikr sivat:

Debit — Bank €5,950

Credit — Accounts Receivable €5,950
To vnéAouno tov meAdTn yiveTal:

€0

12. Customer Balance —
PPV P77

MNoapddelypa:

DP9 77?

Invoice:



€5,950
Customer balance:

€5,950

P00 P00 V00007 2070707077
Payment:
€2,000
Balance:

€3,950

P00 070 0007 00007077
Payment:

€3,950

Balance:

€0

‘Etol unmopolue avd ndoa otiyur va yvwpi(Covue méoca XPAUATA HAC OQEIAEL KAOE TEAATNG.

13. Partial Payment — 77?7?77
P0?7?°7°7?7°7

‘Evag meAdtng pnopel va unv €EopArioel oAdKANpo To invoice.
MNopddelypa:

Invoice:

€6,172

Payment:



€4,000

Remaining balance:

€2,172

To LedgerX npénet va ouveyioel va gpeaviCel:
Accounts Receivable = €2,172

MEXPL va eE0QANBE( To LdAoLTo.

14, Edit — ??7??7?7?7?7?7?7?7?
s

xpnotwdomote(tal yla tnv eneEepyaaia Tng KapTEAAG TOL customer.

AvaAoya pe ta dlaBéoua nedla, unopel va meplAapBavet:

Enwvouia

Ale0Buvon

VAT Number
Registration Number
Email

Telephone

Payment terms
Currency

Contact information
NAOYLOTIKEG puBuioeLg

P79 P00707°77

Ta otolxela Tov meEAGTN MPENEL va eival ocwoTd mpwv ekdoBel To invoice.



15. View — 27?7?7777 27?777

To kovunt:

View

avolyeL TNV avaAuTIKA KaPTEAQ TOL customer.

Am6 ekel umopolE va EEETACOVIE TNV MAAPN OLKOVOULKH OX€0N ME TOV MEAATN.
MmopoOluE va eEAEYEOLUE:

e Sales Invoices

e Payments

e Qutstanding invoices
e Credit notes

e Customer balance

e Huepounvieg

e [ood

e References

e 10TOPLKO CUVAAAQY WV

16. Customer Ledger —
70?7?7077 270?777

H kapTtéAa tou customer Aettovpyel wg Customer Ledger.

MNapddelypa:
Date Description Debit Credit Balance
01/10 Opening balance — — €1,000
05/10 Sales Invoice €1,190 — €2,190
10/10 Customer Payment — €1,000 €1,190
15/10 Customer Payment — €1,190 €0

Me avTtdv Tov TPAOTO BAEMOLPE OAGKANPN TNV K{vnaon Tov MeEAATN.



17. Customer Statement —
PPPVP00?7? 77?777

H kapTéAa propel va xpnotpgonotnBel yia Tnv mapakoAolOnon Katl Gugwvia Twv vTIoAo(MwWV.
MmopoOuE va BOOUE:

e TLUOASYLO TIOL EKOOOBNKOWV,

* NUEPOUNVIEG,

e TIOO(,

* TMANPWHEG,

e UTIOAOLTIQ,

e TILOTWTLKEG ONUELWOELG,
e outstanding amounts.

AvTé elval Wdlaitepa xpriolpo npv {NTHCOLUE MANPWHUA and meA&TN.

18. Search — ??7?7?7?7?7?7?7
P07

2Tnv endvw deELE MAeLPA LTIAPXEL:
Search
Mmniopolpue va avalnTtHoovpe MeEAATN pe Bdon Ta dlabéoipa nedia.

MNa napddetyua:

ABC

i N

001
 To 6vopa TOoL MEAQTN.

ALTO slval WdLaitepa xpnopo étav n enxelpnon €xeL peydAo aptbud customers.



19. Advanced Queries

H emAoyn:
Advanced Queries
xpnotpormote{tal yla mo obvleta giATtpa Kat avalnTACELS.

Mo noapddetyua, avdAoya pe TG Slabéolueg emAoyEg, pmopel va eivat xpriotun ywa tnv avalntnon:

OLYKEKPLEVWY TIEAQTWVY,

unpaid customers,

customers pe vméAoLna,

customers oLYKeKPLUEVNG KaTnyoplag,
OULYKEKPLUUEVWY OLKOVOULKWY dEOOUEVWVY.

20. Unpaid Customers

H katdotaon:

(1] Unpaid

elval 1dlaitepa oNUAVTLKA yla TNV THPAKOAOVONON TWY ELOTIPAKTEWV.
Edv évac customer €yet:

Accounts Receivable = €6,172

T6Te n enyelpnon npémnel va yvwplCet:

Tolo invoice dnuwodpynoe tnv anaitnon,
néte eKOOONKE,

noéte €Ange,

€4V €xeL ylvel peplkrl MANPWHA,

néte avauévetal n elonpagn.

21. Customer Credit Control

H evétnta Customers pnopsl va xpnowuomnownBsl wg Bdon yla credit control.



MNa napddetyua, HMopoOUE va EVTOTIOOVE TIEAGTEC TOU:

€xouv peydAo outstanding balance,
€xouv overdue invoices,

KaBuoTeEPOLY CLOTNUATLKA TANPWHEC,
€X0ULV TIOAAQ QVOLKTA invoices.

AuTo BonBd tnv emyelpnon va dlayxelpietal kaAdtepa To cash flow.

22. Customer ??? Sales Invoice

H owotr dladikaoia sivat:

Customer

Sales Invoice
Accounts Receivable
Customer Payment

Accounts Receivable psiwveTtal

PPP00?7°°07?7
Customer:

ABC Ltd

Sales Invoice:

€1,190

Accounts Receivable:

€1,190



Payment:
€1,190
Final balance:

€0

23. Customer Payment ??7?7
Bank

Otav elonpdtteTal To invoice péow Tpdnelac, N Tpamnellk) cLVOAAQYA TPEMEL va ouvdeBEel e Tov
owoTo customer.

MNopddelypa bank statement:

44 ABC LTD PAYMENT €1,190

H cuvaAAayn mpémeL va avTiotolyloTtel oTov:
ABC Ltd

KoL 0TO OXETIKG outstanding balance.

DPPDVIVVV7?

Debit — Bank €1,190

Credit — Accounts Receivable €1,190

24, 2707072 2070707070707, 277
P70P2700070707072 27070 0070707070707 07
P77 070707



Edv €xeL 1dn ekdobel Sales Invoice, To Revenue €xeL (6N avayvwploTel.
Otav 0 meAGTNG MANPWVEL:

[J Aegv dnuwovpyovpue Eava Sales Revenue.

XPNOUOTIOLOOE:

Bank —» Accounts Receivable

AuTé6 anoTtpénel Tn SIMAR avayvwpeLlon e066wv.

25. Customer Reconciliation

MepLodikd mpémnel va yiveTtal oupewvia Twv customer balances.
EAEyXOULLE:
Sales Invoices

Credit Notes
Payments

Accounts Receivable

PPPP0000907?
Sales invoices:

€10,000

Credit notes:

€500

Payments:

€7,500



Outstanding:
€2,000
Apa:

€10,000 — €500 — €7,500 = €2,000

26. Customer Statement
Reconciliation

Edv o meAdTng CntrjocL statement, mpémneL va MOPOOPE VA TTIAPOVOLACOVE TIG OXETLKEC
OLVOAAQYEC.

Mo oNPOVTIKOOG MEAGTEG €{val KOAA TPAKTIKA va Y{vETAL TTEPLOOIKH GUUQWVIA.

Y ddddds

Invoice numbers
Invoice dates
Amounts

Credit notes
Payments
Outstanding balance

PP000?7°°07?7
LedgerX balance: €6,172
Customer records: €6,172
0 Zupoewvel.

Edv:

LedgerX: €6,172
Customer: €7,172

0 Yndpxet dlagopd €1,000 nov npénel va dtepevvnOel.



27. Edit Columns

To kovunt:

Edit columns

EMLTPEMEL TNV MPOCAPHUOYH TWV 0TNAWY oL gpgaviCovtal otn Alota Customers.
ALTO €lval XpAOLUO OTav BEAOVUE VA ETIKEVTPWOOUE OE CLUYKEKPLUEVEC TTANPOYOPIEC.
MNa napddetyua:

Name + Status + Sales Invoices + Accounts Receivable

elval Wdlaitepa xproa yia kabnuepvi napakoAoddnan.

28. Batch Operations

To:

Batch Operations

emTpenel HolIKEC EVEPYELEC OE customers.

E{vat xpowuo étav vnidpyouvv moAAol meAdTeC Kal anatte{tal Kowr aAAayn rj evépyeLa.

A OL HOCIKEG QAAQYEC TIPETIEL VAL XPNOLUOTIOLOOVTAL TIPOCEKTLKA.

29. Copy to Clipboard

To:

Copy to clipboard

EMLTPEMEL TNV avTLYPa@r Twv dedopévwy tnG AloTac.
Mmopel va xpnaotgonowndel yua:

e Excel
e internal reports



e analysis
e customer lists
e management reporting

30. Form Defaults

To:
Form Defaults
xpnotpormnote{tat yla tn dSlaudpewaon MPOETMAEYHEVWY TIHWY KaTd Tn dnuiovpyia véwv customers.

Ta owotd defaults pmopolv va HELWCOLY TOV XPAOVO KATAXWPENONG KAl va eEaopaAiioouy
MEYaADTEPN oLVETELX HETAED TWV customer records.

31. 270°0707°0707072707° 07070707077
P00 070070707

Ac 6o0pe éva MARPEC mapddetyua.

??77?? 1 — Customer
Anplovpyolue:

Code: 001

Name: ABC Ltd

Control Account: Accounts Receivable

2?7?77 2 — Sales Invoice
Exd{6ovpe:
Net: €5,000

VAT 19%: €950



Total: €5,950

?7??77? 3 — Customer Balance

To Accounts Receivable yiveTat:

€5,950

?7?7?? 4 — Customer Payment

O meAdATNC MANPWVEL:

€5,950

??7?? 5 — Final Balance

Accounts Receivable = €0

O customer gugavifeTal MAEoV WG EE0PANUEVOC.

32. 27 2707 0707070707070 72 0707070707077
7077?77,

2TO OLYKEKPLUEVO MapAdELya:

Medio TR
Code 001
Status Unpaid
Name Customer
Control Account Accounts receivable
Sales Invoices 1
Accounts Receivable €6,172

Apa pmopolE va KaTtaAdBoupue dueoa:



Yndpxel €vag customer pe évav kKataywpnuévo Sales Invoice Kat GUVOALKS
aveEdpAnTo LvTIOAOLTO €6.172.

33, P72 P77 PP079777°7°7 7
P27°?°7?7?°77? Customers;

H owoTtr dlaxeiplton Twv customers Bonbd& tnv enye{pnon va yvwpllet:

D PP DYV PPPVP PP PPV ?7?7?

Méow Twv Sales Invoices.

D PPV PPV DPV?V?7?77?77

Méow Twv unpaid/overdue balances.

D PP DDV DDV PVPVVP DD DPVVPV?PV7?7?

MNa kaAOTEPO cash-flow planning.

D PP DD DD DPPDPDVPDPPVPVD D077

Mé€ow TNG OLVOALKAC BpaoTNPELOTNTAC KAl TWV LTTOAO(TIWY.

34. 2707077 27077

0 Anuwovpyla duplicate customer.

[0 AavBoaouéva otolyela meAdTn.



0 AavBaouévo VAT number.

[0 Ekdoon invoice otov AdBo¢ customer.

0 Katayxwpnon payment otov AdBog customer.

0 Kataxwpnon elonpagnc wg véo Revenue.

[0 Mn avtiotoixion bank receipt pe To cwoté invoice.
0 NopdAewn credit notes.

0 Mn ovugwvia tov Accounts Receivable pe customer records.
35. P77 000070707077

€ TaKTKA Bdon.



[BlalTepa yLa ONUAVTIKOUG MEAATEG.

36. Customer vs Supplier

Elval onuavtikd va pnv ouyyéovtal:

Customer
Moag ogelAel xpripata
Accounts Receivable
Sales Invoice
Customer Receipt

Ecoda

44 Customer - pag MANPWVEL

44 Supplier » Tov TMANPWVOLHE

Supplier
Euelc tov ogpelAovpe xprnata
Accounts Payable
Purchase Invoice
Supplier Payment

‘EE0ba / Ayopég

3 7. ?27?°°07?7°°07°7? 27?7 Customer

H Baolkn dladikaola elvadt:
New Customer
{

Customer Details



Sales Invoice
Accounts Receivable
Customer Payment
Bank

Customer Balance
Reconciliation

? P00 070707

44 Customer = MNolLoG pag XpWoTA XPAHATA.
44 Sales Invoice = Tt TOU XPEWOAME.

44 Receipt / Payment = T etonpa&ape and Tov meAdTn.

44 Customer Ledger = To TMARPEG LOTOPLKO TNG OLKOVOHULKAG OX€0NG KOG ME

‘ 44 Accounts Receivable = Noéooa e§akoAovOEi va pag o@eilel.
| TOV MeAATN.



H owoth xprion tng evétntag Customers eMTPENEL 0TNY eMYE{pnon va €XEL AHEON ELKOVA TWV
ATMALTACEWVY ATIO MEAATEG, TWV AVOLKTWV TLIHOAOYiWV KaL TWV ELOTIPAEEWVY, VW TIAPEAANAQ
dlevkoADvel To credit control, To cash-flow management Kal TIG CUHPWVIEG TEAATWVY.
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