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Ol ava@opég dnulovpyolvTal amd TIC GLUVAAAQYEC TOL £xouv AON KataxwpenBel oto cboTNUa,
EMOMEVWC N TIOLOTNTA TWV Reports e§aptdTtal dpeca anmd Tnv opbN Kataywpnon Twv
invoices, payments, receipts, tax codes kat accounts.

? 1. Financial Statements —
PPV ?V?7? PP???7?7?77?7?7

H katnyopia avth nepAapBavel TIG BAOLKEC OLKOVOULKEG KATAOTAOELG TNG ETALPE(QC.

1.1 Profit and Loss Statement

H Katdotaon AnoteAeopdtwv (Profit & Loss Statement / P&L) napovaldlel Tnv OLKOVOULKH
andédoon tTng etatpelag yia ovuykekpLuévn neplodo.

ZuvnABwc napovaoldleL:

e Revenue / Ecoda

Cost of Sales / Kéotog NwARocewv

Gross Profit / Miktd Képdog

Operating Expenses / Aettovpylkd EE0da
Finance Expenses / Xpnuatoolkovoulkd EEoda
Taxation / ®opoAoyia

Net Profit / Loss

PP?7?7?7?7?7°7?7
Edv n New Company Ltd €xeu:

e Sales: €10.000
e Cost of Sales: €4.000
e Expenses: €3.000

ToTE:
Gross Profit = €6.000
Ko

Operating Profit = €3.000



To P&L elval Wdlaitepa xprioto yia va BAEMOLE €AV N eMLXEipnOoN gival KepSopopa Kal and
MoV MPOEPYETAL TO KOOTOG TNG.

1.2 Profit and Loss Statement by
Group

MNapovaldletl To P&L opadomoilnpévo ava Katnyopia AOyapLacHWV.

MNa napddetyua:

Revenue

e Sales - Goods
e Sales - Services
e Commission Income

Payroll & HR

e Salaries

e Social Insurance
e GeSY

e Staff Expenses

Office & Administrative

e Rent

e Electricity

e Telephone & Internet
e Software

AuTo elval Wlaltepa xpAoLlo yia management analysis, eneldr) 6ev BAénove pdvo TO CLVOALKO
expense oAAd O€ TIOLX KATNYOPILa KATAVAAWVETAL TO HEYAADTEPO HEPOG TWV XPNHATWVY.

1.3 Balance Sheet



H Kataotaon OikovoplkAG Oéong (Balance Sheet) napovoldlel tn 6€on tng eTapelag oe
OLYKEKPLUEVN NUEPOUNVia.

Baowkéc katnyopleg:

Assets — ??7?7?7?777?7?7?
Tu kKaTéXEL N eTatpela.

Noapadelypata:

e Bank

e Cash

Accounts Receivable
Inventory

Fixed Assets

Liabilities — ??7??7??7?7?7?7?7
Tu opelAeL n eTapela.
Nopadelypata:

e Accounts Payable

o VAT Liability

e Loans
e Other liabilities

Equity — ???7?? 27?7
e Share Capital

e Retained Earnings
e Current Year Profit/Loss

BaowkA AoyloTikn e€lowon:

Assets = Liabilities + Equity

1.4 Balance Sheet by Group

MNapduolo pe to Balance Sheet, aAAd nmapovaldlel Ta accounts ava group.



E{vat xpnowuo étav B€Aoue Lo avaALTLKA €LKOVA TNG OLKOVOULKAC BEonG TNG eTatpelag.

1.5 Cash Flow Statement

H Kataotaon Tapelakwv Powv napouotdlel TIG KIWACELG TWY XPNHUATIKWY dlabeaipwv.

BonBd va anavtAcoupeE:

a4 «Noéoa MPAYHATIKA xpAMOTA UnAKav Kat Byrikav and tnv enyelpnon;»

MmnopoUuE va AVAADCOULLE:

Cash received
Customer receipts
Supplier payments
Operating payments
Financing transactions
Investing transactions

A To Profit 6ev onuaivel anapaitnta Cash.

Mua etatpeia pnopel va mapovaldlel KEPDHOG aAAd va €xeL MPOBANUA PELOTOTNTAC EMELO OL
MEAGTEG HEV €X0OLV AKOUN TANPWOEL.

1.6 Statement of Changes in
Equity

Moapovotdlel TG HeTABOAEG 0TV KaBapr BEan NG eTalpelac.

Mmopel va meplAauBavet:

Opening equity
Profit/Loss

Dividends

Capital contributions
Other equity movements
Closing equity



Xpnowuomnote{tat KuPlwG KATA TNV MPOETOLHLACIN TWY OLKOVOULKWY KATACTATEWV.

? 2. Forecasts

Profit and Loss Statement — Actual vs
Budget

Emitpénel tn obdykplon:

Actual results vs Budget

MNopddetypa:
Account Budget Actual Difference
Sales €100,000 €110,000 +€10,000
Rent €12,000 €12,000 €0
Advertising €5,000 €8,000 -€3,000

‘Etol o dlokTATNG pnopel va evtomioel ypriyopa:
e TIOV vTIdpxeL LEpPBaan KGOTOUG,

e TOU Ol MWARCELC €(val KAADTEPEC/XELPOTEPEC aTO TOV MPODTIOAOYLOUO,
e IOl £E000Q XpeLdlovTal EAsy)O.

? 3. Cash & Cash Equivalents

3.1 Receipts & Payments Summary

Zuvoy(Cel OAEC TIC ELIOTIPAEELG KL TIANPWHEG.
Mniopel va xpnotuomnotnOsl yla va 6o0uE:

e TOCA eloTPAYONKaV amnd customers,
e méoQ MANPWONKav o suppliers,
e AAAEC sLOmPAgELC,



e GAAEC MANPWHEC.

E{vat xpnowuo yla kabnueptvé cash management.

3.2 Bank Account Summary

Moapovaldlel CLVOTITIKA TLG KIWACELG Ty Tpanellkwy Kol cash accounts.

MmniopoOue va eAEYEOLUE:

opening balance,
receipts,
payments,
closing balance.

[Blaitepa xpriowo yia bank reconciliation kat éAeyxo Twv SLOOECLUWY XPNHATIKWY LTTOAOITIWY.

? 4. General Ledger

To General Ledger amnoteAel TNV avaALTIKA AOYLOTIKA BAON TWVY GUVAAAQYWV.

4.1 Trial Balance

To Trial Balance napouotdZetl Ta vtéAoLa OAWY TWYV AOYAPLACUWV.
Elval éva and ta onuavtikdteEPQ reports yla Tov accountant.
Xpnotuomote{Tat yua:

e éAeyyo Debits/Credits,

npoetolpacia financial statements,
EVTOTILOUS AOYOPLACUWY HE LTTOAOLTIQ,
year-end accounting,

audit preparation.

Baowkdg €Aeyxoc:

Total Debits = Total Credits



4.2 General Ledger Summary

Mapovatdel CLVOTITIKA TLG KIWWACELG KOL TA LTTOAOLTIA TWVY AOYAPLOCHWVY.
Mopddetypa:

6110 Electricity

Opening balance
Debit transactions
Credit transactions
Closing balance

‘Etol unopodpue va dobpue ndoo electricity expense €xel katayxwpnbel péoa atnv nepiodo.

4.3 General Ledger Transactions

Mnyaivel éva eninedo mo KATwW Kot MoaPoVoLdlel TIC HERMOVWHEVEG AOYLOTIKEG KLVAOELG.
MNa napddelyua, oTov:

6110 Electricity

MTTOPOOUE va BOOUE:

nuepounvia,

mEPLY PPN,

moaod,

OXETIKA GUVAAAQYN,
debit/credit movement.

E{vat Wdlaitepa xpriowo yia audit trail kat éAeyX0 CUYKEKPLHEVWY CUVAAAAYWV.

? 5. Tax Codes — ?7??7??7?7?7?7?7?7
P707P070907?7?

H evétnta avth elval dlaitepa onuavtikr ywa VAT accounting.



5.1 Tax Audit

Xpnowuomnoteitat yla Aentopepr €Aeyxo Twv VAT transactions.
MmopoluE va €EETATOVLE:

e VAT code,

e taxable amount,

VAT amount,

sales,

purchases,

OLVaAAQYEC avd epiodo.

Xpriowo mpwv tnv vrmoBoAn VAT return.

5.2 Tax Summary

Mapovatdlel ouvomnTikA Ta mMood avd tax code.
MNa napddetyua:
VAT 19%

e Taxable amount
 Output VAT
e Input VAT

‘Etol unmopolue va eAEYEOLE €AV N GLUVOALKN €lkOva ToL VAT @aivetal AoyLKH.

5.3 Tax Totals

Mapovotd el Ta CLVOALKE TTOGE PAPOUL.

E{val xpAoluo yla ypAyopo €AeyX0 TwWv OLVOALKWY VAT amounts tng neplddov.

5.4 Tax Reconciliation



MoAD onuavTtiké report yia Tov accountant.
XpnotuomoLe{Tal yla vo CUPMQWVHOOUE:
VAT transactions in LedgerX « VAT records / VAT return

Mpw and tnv vrtoBoAr} VAT return mpémnel va eAEYXOLPE OTL Ta Mood e(val cwoTtd TagLvopnuéva.

5.5 Tax Transactions

MNapovatdlet Ti¢ individual cuvaAAay€c mov mepLéXouy tax.
Mmopolue va eAEYEOLUE:

e invoice,
customer/supplier,
taxable amount,
VAT rate,

VAT amount,

tax code.

Elvat dlaitepa xpriowpo 6tav vndpxet dtapopd oto VAT reconciliation kot mpénet va Bpolue mola
guvaAiayn SnuIobPyNnoe TN SLagopda.

5.6 Taxable Sales per Customer

Moapovaldlel TIC POPOAOYNTEEC MWANCELC avd TTEAATN.

Xprodo yua:

VAT analysis,
customer analysis,
€Aeyyo sales invoices,
reconciliation.



5.7 Taxable Purchases per
Supplier

To avtioTolyxo report yLa purchases.
Mapovatdlel TIC popoAoynTéeC ayopéC ava supplier.

MmopoOue va Ho0uE, yia mapddetyua, mOoeC ayopEC Kat méoo input VAT npoépyovtal and
OLYKEKPLUEVO supplier.

? 6. Customers — 27?7?7777

6.1 Aged Receivables

‘Eva amné ta onuavtikdéteEpa reports yla tTn dlayelplon meAATWY.

Mapovoldlel mMéoca XPAMATA HOG OPEIAOLY OL MEAATEG KAL TTOCO KaALPO MAPANEVOLV
AMARPWTA.

ZuvnBwc n avdAvon yivetal o€ aging periods OnMwc:

Current
1-30 days
31-60 days
61-90 days
90+ days

P070707?7?07°7077

Customer A:

€6.172 outstanding

Edv Tto invoice £xelL kaBuoTeEPNOEL ONUAVTLKE, epeaviCeTal oTnv avtiotolxn aging category.
To report BonBd tnv enyeipnon va anogacioet:

e TIOLOV TIEAQTN TIPEMEL VA KAAEDEL,



e TIOLQ iNVOiCes MPEMEL va LTIEVOULUIOEL,
e TOla balances ypeltdlovtal follow-up,
e v vndpyovv mBavéc doubtful debts.

6.2 Customer Summary

Mapovotdlel cuvonTikn elkOva yLa KaBe customer.
MmopoluE va €EETACOLE:

e Sales

e Receipts

e Qutstanding balance

e Number/value of invoices
e Customer activity

6.3 Customer Statements —
Unpaid Invoices

EpoaviCel Ta pn eEo@Anuéva invoices tov MeAGTN.
E{vat Wdlaitepa xpiowuo ya credit control.

Mmopel va xpnotponotndel yia va evnuepwBel o meAdTNG:

44 «MapakaAoOUE OTWC TOKTOMOLNOETE Ta Mo K&TW outstanding invoices.»

6.4 Customer Statements —
Transactions

Mapovatdlel oAdkAnpo To transaction history touv customer.



Mnopel va meptAapBavet:

Sales invoices
Receipts

Credit notes
Other transactions
Running balance

Apa Asttovpyel OLOLOOTIKA WG AVAADTIKH KAPTEAQ TIEAGTN.

? 7. Suppliers — ?7??7??7??7?7?7°7

/.1 Aged Payables

To avtiotolyo tov Aged Receivables ywa suppliers.

AelyveL:

44 Nooca XpAMATa o@eiAeL N eTalpEia oTouG suppliers Kat T6oO MAALA ival

Ta outstanding invoices.

MNoapddelypa:
Supplier Current 30 days
EAC €357 €0 €0
Supplier B €500 €1,000 €0

XpAOLUO yLa:

cash planning,

payment planning,

supplier management,
identifying overdue balances.

60 days 90+ days
€0

€0

/.2 Supplier Summary



Moapovotd el GLUVOTITIKA TNV OLKOVOULKH Ox€0n Ue KABe supplier.
MmnopoUuE va BOVUE:

e Purchases

e Payments

e Outstanding balance
e Supplier activity

/.3 Supplier Statements —
Unpaid Invoices

Mapovoldlel Ta invoices Tou supplier mov mMapapévouvv aNMARPWTA.

XpAoo yia va YvwPIlovhe akplBWE TL MPEMEL va MANPWOEL N eTalpela.

7.4 Supplier Statements —
Transactions

MNAApec transaction history avd supplier.
Mnopel va meptAapBavet:

e Purchase invoices

e Payments

e Debit notes

e Credit notes

e Outstanding balances

E{vatl ovolaoTikd N avaAvTIKA KapTéAa Tov supplier.

? 8. Sales Invoices



8.1 Sales Invoice Totals by Customer

Mapovatdlel To cLUVOALKS DYPOC TwV sales invoices avd customer.
Xproo yia va So0E:
e TIOLOL E{VOL OL ONUAVTLKOTEPOL TIEAATEC,

e IOOEC MWANOELG £YLVaV avd TTEAGTN,
e customer concentration.

8.2 Sales Invoice Totals by Item

Mapovaotdlel TIC TWANCELG avd item/product/service.

MNa napddetyua:

Item Sales
Product A €20,000
Product B €15,000
Service A €10,000

‘Etol umopolue va evTomi{covuE TToLa TIPOIOVTA | LTINPECIEC SNUIOLPYOVVY TOV HEYAADTEPO
KOKAO £pYaCLWV.

8.3 Sales Invoice Totals by Custom
Field

Emttpénel avdAvon twv invoices Bdoel custom fields mov €xouvv dnuiovpynBel oto cboTNUA.

E{vat xpowo étav n etatpela xpnotponolel custom nAnpo@opieg yla va avaADEL TG MWAROELC.

? 9. Inventory ltems

Epdoov n etalpela xpnoluonolel inventory:



9.1 Inventory Value Summary

Mapovotdlel TN a&la TOL AMOBEUATOG.
Xprotuo yua:

e stock valuation,
e Balance Sheet,
e year-end accounts.

9.2 Inventory Quantity Summary

Mapovatdletl TIC MOGOTNTEC TWVY MPOIGVTWY TMOL LTIAPYOLY OTO inventory.
MmopoOuE va BOOUE:
e quantity available,

e quantities by item,
e stock levels.

9.3 Inventory Profit Margin

MNapovaldletl Tnv kepdogopia avd inventory item.
Mniopel va BonBrAoceL va EVTOTILOTOUV:
e high-margin products,

e low-margin products,
e TIpOLOVTQ TIOL XpPELdTovTaL pricing review.

9.4 Inventory Costing Calculation
Worksheet

AvaAuTikd worksheet yla Tov vmoAoyLloud Tou inventory cost.

E{vat 1dlaitepa xpAouo ya:



e stock valuation,

e cost of sales,

e year-end accounting,
e reconciliation.

?7? 10. Fixed Assets

10.1 Fixed Asset Summary

Mapovoldlel Ta ndyla TNG eTatpelac.
MNopddetypa:

e Computers
e Vehicles
e Machinery
e Furniture
e Equipment

Mmopolue va nmapakoAovBolpe tnv afla Twv assets Kal Ta oXeTIKA balances.

10.2 Depreciation Calculation
Worksheet

Xpnotwuomnote{Tal yla Tov UTIOAOYLOUO TWVY AMOCRETEWV.
MNopovaldlel otolyela ONWC:

e Cost

e Depreciation

e Accumulated depreciation
e Net book value

Elvat dlaitepa xpriowpo oto year-end accounting kat audit.
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MNa pla etatpeia 6nwc n New Company Ltd, o Aoylotric unopel va akoAouvBel Tnv €ENC oeLpd:

01 - Bank Reconciliation
l



02 - Customer balances / Aged Receivables

l

03 - Supplier balances / Aged Payables
l

04 - VAT / Tax Reconciliation
l

05 - General Ledger review
l

06 - Trial Balance

l

07 - Profit & Loss

l

08 - Balance Sheet

l

09 - Cash Flow

l

10 - Management review

P70 P0007°0707°7°7

Ta Reports 6ev 610p0WVOLY AaVOAOTHUEVEC KATAXWPAROELG. Av €va invoice €xelL KaTtayxwpnBel oe
Ad&Boc¢ account, AdBog VAT code  AdBocg customer/supplier, To AdBog Ba petagpepOel kKal oTa

avtioTtolya reports.

MN' avté n owoth dradikaoia elvat:

44 ZWOTAH KaTaywpnon - Zwotoé Account » Zwotdé VAT Code -
Reconciliation -» Reports —» Financial Statements

AvTéc €lval 0 BaolkdG unYaviopog Pe tov omnolo To LedgerX peTATPEMEL TIC KOONUEPLVEG
oLVaAAQYEC TNG enxelpNONG o€ AOYLOTIKH TANPOPOPNOCN, POPOAOYLKA avaAvon Kal

OLKOVOMIKEG KATAOTAOELG.
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