Sales Invoices

H kapTéAa Sales Invoices s{val 0 xWpog omov dnuiovpyelte Kat dlayelp(Ceote T TILOASYLA YA TN
XPEWON TWVY MEAQATWY 0aG YL ayaBd& mov MovARBnKav rj uTinpeoiec mov napaoyEOnkav. K&de
TIHOAGYLO aLEGVEL TO LTIOAOLTTO ToL EAAGTN 0TI AlalTRoeLg (Accounts Receivable),
QVTUTPOOWTEVOVTAG TA XPAMATA TIOL 0a¢ oPelAovy. MEOw ALTAG TNG KAPTEAQG, UMOPE(TE va
TMTUPAKOAOLOE(TE TNV KATACTOON MANPWHNAG, VO OTEAVETE TILOAOYLX OTOULC MEAQTEG KAl Vo EAEYYETE
ToUG An&MpbOeaovg AoyapLacuoig.

Creating Sales Invoices

e [0 VO EKBWOETE €va VEO TLHOAOYLO, KAVTE KALK 0TO Kouputi New Sales Invoice.

|

Inventory Management

OTav tipoAoyelte €idn anobAkng, To Manager evNUEPWVEL ALTOUATA TG TOCOTNTEG TWY
anoOeudTWY 00C WG €ENG:

Qty Owned (Moooétnta I6okTNoiag): Mewwvetal eneldr ta €(6n £€xouvv MAEov MOLANOEL.

Qty to Deliver (MoooétnTa npog MNapadoon): AvEdvetal emneldr, mapdAo mov
TIHoAoyNONKav, eKKpeUel aKOUN N QUOLKH TOLG ATIOGTOAN.



MNa tnv Kataypaer TnG MPayUaTikig napddoong, mpénel va dnulovpyrioeTe £€va deATIO amOOTOARC
otnv kKaptéAa Delivery Notes, 10 onolo Ba pewwoel Téoo tnv "MoodtnTa oto XEPL" (Qty on Hand)
600 Kot TN "Moodétnta npog Mapddoon”.

Znueiwon yua apeceg mapadooelg: Eqv n noapddoon yivetatl Tavtdyxpova Pe TNV TLHOASYNON,
prnopel(te va ouvdLAOETE Ta BAMATA:

e EMA£ETE TO MAa{oL0 eAéyyxou Acts as Delivery Note katd tn dnuwovpyia tTou TiwoAoylov.

e Opilote TNV TomoBeoia AMoOAKNG (Inventory Location) and tnv onoila gedyovv Ta
npoiévta.

e Mg auTOV TOV TPOMO, N MOCOTNTA HELWVETAL APECWE amd TNV anobrikn Xxwpeic va
dnuovpyeital ekkpepdTnTA Napddoong.

Customizing Columns

Mniopeite va MPooapudOETE TNV UQAVION TNG KapTEAAG maTtwvTac To Kovuni Edit Columns kat
EMAEYOVTOC OTHAEG OMWCG:

Issue date & Due date: Huepopunvieg €kdoong kat ARENG Tov TLHoAoyiov.
Reference: O aplBudc ava@opdc Tov MAPACTATIKOD.

Customer & Description: O meAdTnG Kat pla cOVTOUN MEPLYPAPr] TNG CLVOAAQYTG.



Invoice Amount & Balance due: To cuvOALKS MOCO Kol TO UTIOAOLTIO TIOL ATIOMEVEL TIPOG
TANPWHA.

Days overdue & Status: OL nuépec KaBLOTEPNONG Kal N TPEXOLOA KATACTACN TOU
TluoAoylov.

[

Advanced Queries

To epyaieio Advanced Queries 0d¢ enTpénel va avaADeTe o€ BABOC Ta edopéva TWY MWARTEWY
0ag.

NapakoAovOnon Eionpagewv: Mnopeite va SNULOVPYACETE Eva EPWTNUA IOV EPPAVITEL
H6évo Ta AnEmpdBeaua TLHOASYL, TAELVOUNUEVA KATA NUEPEC KABLOTEPNONG YL
QMOTEAEOUATIKOTEPN lOTMPAEN OPELAWVY.

AvaAivon ava MeAatn: Mnopelte va OpadOMOLNOETE TA TUHOAGYLX avd TIEAATN VLA v
delte 1O 0OVOAO TWV MWAACEWY TIOL AVTLOTOLXEL OTOV KaBEva. AVTEC oL avalnNTACELG
BonBolv oToV evTOMOUS TAOEWY, TNV MapakoAoLONoN TNG anddoong avd TUARUA Kol TN
dlayelplon TWv TAMELOKWY POWVY TN emnxeipnong.



Sales Invoices

The sales Invoices tab is where you create and manage invoices to bill customers for goods

sold or services provided.

Each invoice increases the customer's balance in Accounts Receivable, representing money tl

owe you.

From this tab, you can track payment status, send invoices to customers, and monitor overdt

accounts.

B Sales Invoices

Creating Sales Invoices

To create a new sales invoice, click the New Sales Invoice button.

New Sales Invoice

Learn more; Sales Invoice — Edit

Inventory Management

When you invoice inventory items, Manager automatically updates your inventory quantities:
* Qty Owned decreases because you've sold the items

* Qty to Deliver increases because you still need to ship them

To record the actual delivery, create a delivery note under the Delivery Notes tab. This will

reduce both Qty on Hand and Qty to Deliver.

Learn more: Delivery Notes
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